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TOWN OF WINTER PARK

Preliminary Plat Review Submittal Checklist

PROJECT:

OW NER:

I. The Preliminary Plat shall be prepared as follows:

A. The design shall be accord with the subdivider’s plans for actual development and therefore shall be a true

representation of the subdivision which may eventually be recorded.

B. The drawing shall be made at a scale of not less than one inch equals one hundred feet (1" = 100'), on a

reproducible medium with outer dimensions of not more than twenty four inches by thirty six inches (24" x 36")

and shall be accompanied by one overall map showing the entire development at a legible scale.

C. A vicinity map shall be at a scale of not less than one inch equals two thousand feet (1" = 2000'), extending

at least two (2) miles beyond the proposed subdivision, showing existing streets and highways, natural

drainage courses, Municipal and special district boundaries, sites for proposed water and sewage treatment

facilities and similar major natural or man-made features of the area. In addition, area needed for new streets,

schools, parks and rezoning should be shown on the vicinity map when appropriate. US Geological Survey

Topographical maps area acceptable vicinity maps.

D. All plans shall be folded and collated appropriately at time of submittal.

II. The Preliminary Plat shall contain or be accompanied by the information required by Section 8-2-3-B (1-29) of the

Town Code.

III. The Preliminary Plat shall be presented to staff for a preliminary submittal review to ensure proper documentation

preparation. Please contact staff to arrange an appointment for this review.

IV. Submittals will be distributed to various review agencies (public utilities, fire district, water and sanitation district, US

Army Corps of Engineers, etc.) for their review and comments prior to Planning & Zoning Commission presentation.

The following is a list of review agencies and their submittal requirements. Please be sure to provide the necessary

copies required by each pertinent agency as indicated.

A. Colorado Department of Transportation (when property access would require a CDOT access permit

from US Highway 40)

1. 24 "x 36" Plat

2. Construction Drawings

3. Drainage Study

B. Colorado Division of W ildlife

1. 11" x 17" Plat

 C. Colorado Geological Survey

 1. 24" x 36" Plat

 2. Construction Drawings

 3. Drainage Study

 4. Geological Technical

 5. CGS Review Fee (Check made out to Colorado Geological Survey)

.Very Small Residential Subdivision (1-3 dwelling units and less than 100

  acres ) $590

.Small Subdivision (greater than 3 dwelling units and less than 100 

  acres ) $700 

.Large Subdivision (greater than or equal to 100 acres and less than 500

  acres) $1,550

.Very Large Subdivision (greater than or equal to 500 acres) $2,500
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D. Comcast

 1. 24" x 36" Plat

 2. Construction Drawings

E. Denver W ater (when property abuts Denver W ater property)

1. 11" x 1 7" Plat

 F. East Grand Fire Protection District #4

1. 24" x 36" Plat

2. Construction Drawings

3. Preliminary Cost Estimates (per Subdivision Improvements Agreement)

 4. EGFPD #4 Review Fee $100 (Check made out to EGFPD)

G. East Grand School District

1. 11" X 17" Plat

H. Grand County Assessor

1. 11" x 17" Plat

I. Grand County Planning Department

1. 11" x 17" Plat

J. Grand County W ater & Sanitation District #1 (when property is located within this Special District)

1. 24 "x 36" Plat

2. Construction Drawings

3. Drainage Study

4. Geological Technical

5. Preliminary Cost Estimates (per Subdivision Improvements Agreement)

6. Preliminary Landscape Plan

7. W ater and Sanitation District “W ill Serve” Letter

K. W inter Park W ater & Sanitation District (when property is located within this Special District)

1. 24 "X 36" Plat

2. Construction Drawings

3. Drainage Study

4. Geological Technical

5. Preliminary Cost Estimates (per Subdivision Improvements Agreement)

6. Preliminary Landscape Plan

7. W ater and Sanitation District “W ill Serve” Letter

L. Headwaters Trails Alliance

1. 11" X 17" Plat

M. Mountain Parks Electric

1. 24" x 36" Plat

2. Construction Drawings

3. Preliminary Cost Estimates (per Subdivision Improvements Agreement)

N. Qwest Communications Grand County

1. 24" x 36" Plat

2. Construction Drawings

3. Preliminary Cost Estimates (per Subdivision Improvements Agreement)

O. US Army Corps of Engineers

1. 24" X 36" Plat

P. US Forest Service (when property abuts US Forest Service property)

Q. Xcel Energy

1. 24" X 36" Plat

2. Construction Drawings

3. Preliminary Cost Estimates
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R. Adjacent Property Owners

1. 11" x 17" Plat

S. Planning & Zoning Commission

 10 1. 11" x 17" Plat

T. Staff

 2 1. 24" x 36" Plat

 2 2. Construction Drawings

 2 3. Drainage Study

 2 4. Geological Technical

 2 5. Preliminary Cost Estimates (per Subdivision Improvements Agreement)

 2 6. Preliminary Landscape Plan

 1 7. Stormwater Management Plan

 1 8. Title Commitment

 1 9. Preliminary Covenants / Declarations

 1 10. Articles of Incorporation

 1 11. Bylaws

 1 12. Mineral Estate Owner From

U. Total Plans Required:

1. 11" x 17" Plat (PLUS ADJACENT PROPERTY OWNERS)

2. 24" x 36" Plat

3. Construction Drawings

4. Drainage Study

5. Geological Technical

6. Preliminary Cost Estimates (per Subdivision Improvements Agreement)

7. Preliminary Landscape Plan

 1 8. Stormwater Management Plan

 1 9. Title Commitment

 1 10. Preliminary Covenants / Declarations

 1 11. Articles of Incorporation

 1 12. Bylaws

 1 13. Water and Sanitation District “Will Serve” Letter

 14. CGS Review Fee

 15. EGFPD #4 Review Fee $100

 1 15. Mineral Estate Owner Form

V. Submittals will not be considered complete if each of the previous items are not addressed or accounted for. Only

complete submittals will be accepted. Only complete submittals will start the “clock” for Planning & Zoning

Commission presentation.
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Certification of  Notification of 
Mineral Estate Owner

Town of Winter Park, Colorado

The applicant must check one of the three following statements, sign and date the 
form, and attach a list of mineral owners and lessees to whom notice was sent.

I hereby certify that I have performed the inspection required by CRS 2-65-.5-103(2) and that the

inspection indicated that the mineral estate has not been severed from the surface estate.

 I hereby certify that the mineral estate has been severed from the surface estate.  I further certify that

the Town of W inter Park, each mineral estate owner, and each lessee were notified as required by

CRS 24-65.5-103, 30-28-133, and/or 31-23-215.

 I hereby certify that the mineral estate has been severed from the surface estate.  I further certify that

each mineral estate owner and lessee has waived the right to notice as per CRS-24-65.5-103(5).

Applicant Date

Please return to the Town of W inter Park, Planning and Zoning Department.
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Folding Your Plans (18 x 24 or larger)
Tow n of W inter Park w ill NOT ACCEPT ROLLED PLANS.

So here are  instructions to  assist you in  fo ld ing your 18 x 24 or larger plans.



9

Folding Your Reductions (11x17 size)
Tow n of W inter Park w ill NOT ACCEPT ROLLED PLANS,

so  here are  instructions to  assist you in  fo ld ing your 11x17 reductions.
PLEASE submit your plans properly or they will be RETURNED for correction!

 Thank you!
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